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Job Title: Building Regulations Principal Designer 

The Role: The Building Regulations Principal Designer is a service delivery and leadership 

role responsible for driving compliance, safety, and excellence in building design 

and project delivery. This position supports and advises clients, design teams, 

and contractors to help ensure regulatory compliance while developing and 

enhancing the organisation’s Building Safety services. 

As an integral part of the team, the role also involves contributing to strategic 

growth, mentoring colleagues, and ensuring successful delivery of projects in 

alignment with statutory obligations and client expectations.  

Role Delivery: Potter Raper undertakes the role of the Building Regulations Principal Designer 

(BRPD) as an organisation. The key team members involved with the 

organisational delivery of the BRPD role are as summarised below:  

 ‘BRPD Scopes Lead’ - Provides overarching leadership and sets the 

strategic direction for Potter Raper, including the organisations approach 

to the BSA.  

 ‘BRPD Designated Individual’ - Manages the BRPD function, leads the 

BRPD team to ensure BSA compliance and coordinates with the duty 

holders to ensure compliance with relevant Legislation & Regulations. 

 ‘BRPD Core Team’ - Manages the daily operations management, support 

the client in maintaining the golden thread information and ensure 

gateway submission criteria are met. Sits amongst the design team to 

shape decisions that impact building regulations compliance and works 

with the design team to agree paths to achieving regulatory compliance.  

 ‘BRPD Supporting Individuals’ - Support the daily operations 

management, contribute to developing and maintaining templates, 

procedures and QA systems. 

 

The Building Regulations Principal Designer position sits within the ‘BRPD Core 
Team’. 
 

Key Responsibilities: Client and Project Support 

 

 Advisory Services: Provide expert guidance to clients and design teams 

on achieving compliance with building regulations, including Approved 

Documents, fire safety standards, and energy efficiency. 

 Regulatory Oversight: Conduct design reviews and compile compliance 

reports for clients, contractors, and design teams. 

 Stakeholder Engagement: Maintain strong relationships with clients, 

ensuring clear communication of regulatory requirements and project 

updates. 

 Where required, provide support to other services within the company, 

including offering guidance to the Building Surveying and CAD teams on 

regulatory requirements. 

 

Development of Building Safety Services 

 

 Documentation and Strategies: Lead the development of key documents, 

strategies, and processes to enhance the Building Safety services 

offering.  
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 Frameworks and Submissions: Assist with tender submissions for 

Building Regulations Principal Designer / Advisor (BRPD / BRPDA) 

contracts and frameworks, ensuring alignment with strategic goals.  

 Competence Development: Demonstrate a commitment to developing 

individual competence in the BRPD role, including registering with 

relevant bodies (e.g. RIBA, APS). 

 

Design Management 

 

 Compliance Management: Coordinate the integration of building 

regulation compliance across in house and external design teams.  

 Risk Management: Identify potential compliance risks and propose 

practical, innovative solutions to mitigate them.  

 Building Control Applications: Where appointed, oversee or directly 

undertake building control applications. 

 

Strategic Oversight 

 

 Supporting and Disseminating Role: Act as an advisor within the 

department, contributing to business growth, mentoring team members, 

and driving service delivery improvements.  

 Quality Assurance: Ensure rigorous quality control processes are in place 

for design outputs, meeting certification and project standards.  

 Knowledge Sharing: Stay updated on regulatory changes and industry 

best practices, disseminating insights across the organisation. 

 

The day-to-day responsibilities  

 

 Leading the planning, management and monitoring of design work to 

support compliance with the Building Regulations, coordinating with 

designers, the Client and (where relevant) the Principal Contractor.  

 Maintain and update Building Regulations compliance trackers, actions 

logs and decision records to provide a clear audit trail of compliance 

activity.  

 Undertake risk-based design reviews of drawings, specifications and 

technical submissions, raising queries, identifying non-compliances and 

driving actions through to close-out.  

 Coordinate multi-disciplinary interfaces (Architecture / Structure / MEP / 

Fire / Access), ensuring responsibilities are clear and that compliance 

evidence is consistent across all disciplines.  

 Support preparation, review and QA of Building Control / BSR 

submissions, including collation of supporting evidence and timely 

responses to regulator queries.  

 Where required manage and document design change control, assessing 

regulatory impacts and ensuring amendments are captured within 

trackers, registers and evidence packs.  

 For HRB projects, support delivery of Gateway-related information, 

Mandatory Occurrence Reporting processes (as required) and Golden 

Thread-aligned information management.  

 Prepare concise technical notes and compliance summaries for internal 

QA and client reporting, escalating material risks and programme impacts 

early.  
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 Work closely with Potter Raper’s CDM, Fire, H&S and project Design 

teams to provide a joined-up service, sharing intelligence on risk, 

buildability and evidence requirements.  

 Contribute to continuous improvement of Potter Raper’s templates, 

procedures and QA systems (folders/CDE standards, trackers, review 

checklists), supporting consistent delivery across the business.  

 

Skills:  Technical Expertise: In-depth knowledge of building regulations, fire 

safety standards, structural coordination, and energy efficiency.  

 Project Management: Skilled in managing complex projects, ensuring 

delivery on time and within budget.  

 Communication: Ability to articulate complex regulatory requirements to 

diverse audiences, fostering understanding and collaboration.  

 Problem-Solving: Analytical and proactive in addressing challenges, with 

a focus on innovative and compliant solutions. 

 

Personal Attributes:  Strategic thinker with the ability to align regulatory compliance with 

business goals.  

 High attention to detail, ensuring precision in documentation and 

reporting.  

 Confident decision-maker with excellent judgment.  

 Adaptable, capable of managing multiple projects simultaneously while 

mentoring team members. 

 

This role represents an exciting opportunity to lead and shape compliance-

focused design strategies at the forefront of the construction and building safety 

industry. 

 

Package:  Initially 25 days annual leave increasing with service 

 Pension scheme 

 Ride to work scheme 

 Buying of additional holidays  

 

Our Company: We are a Construction Consultancy, have been around since 1970 and employ 
over 170 people. Over the years we have built a reputation of integrity, reliability 
and excellence for all of our services. 

 

Our business, which operates out of four offices in Beckenham, London, 
Cambridge and Colchester, is continuously growing and the feedback from our 
clients is glowing. 

 

We have achieved our success by focusing on the goals of supporting and looking 
after our staff and Clients and making sure that any future expansion does not 
conflict these ideals. 

 

We are delighted that we have been recognised as meeting the high standards of 
organisational excellence defined by the ‘Investors in People’ (IIP). We feel that 
from obtaining this accreditation, it is an important step in ensuring our employees 
feel they are valued and an integral part of the Company. 

 

For more information on Potter Raper please visit our website – 

www.potterraper.co.uk  

http://www.potterraper.co.uk/
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Office Location: Potter Raper 

Duncan House 

Burnhill Road 

Beckenham 

Kent  

BR3 3LA 

 

Process: We will review your covering letter and CV in detail, should you be successful at 

this stage then you will be invited in for an interview by a Director. During the 

interview we will explain the next steps and give you an opportunity to ask us any 

questions you may have. 

We are an Equal Opportunities Employer and all applications will be treated in the 

strictest confidence. 

Reference Number: BRPD02/2026 

To Apply: 

 

Please send your covering letter* and CV to: 

claudia-maria.betea@potterraper.co.uk 

*Please include in your covering letter and your salary expectation. 

Please include ‘Building Regulations Principal Designer– Beckenham’ in the 

email subject title. 
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